The Start Menu & The Snipping Tool
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The Snipping Tool

The Snipping Tool allows you to drag around an area of your screen to capture it for copying and saving.

1. Click Start, and in the Start Search window, type "Snipping."

2. Click the Snipping Tool. : — :
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3. Drag to copy any part of your screen. Drag the cursor around the area (7]
you want to capture.

4. Click File: Save As to save the image to your hard drive.
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